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Admissions Policy
Taunton Opportunity Group is a pre-school provision for children with special needs.  We welcome children with a variety of additional needs and their families to its sessions. It has a wide catchment area that incorporates all of Taunton Deane and neighbouring villages. TOG is committed to having a clear and fair Admissions Policy.

Principles:

· Taunton Opportunity Group aims to provide quality pre-school provision for children with special needs by planning appropriate learning opportunities that will meet their individual needs and by employing quality, experienced staff to support the children.

· All the children who attend TOG will have the appropriate support that will enable them to participate in all Taunton Opportunity Group’s activities at a level appropriate to their needs.

· The adult-child ratio is 1:3 and the maximum number of children we accept daily is 13, but this is generally set at a lower figure for TOG to safely cater for the wide range of individual childs significant needs.
· Children’s needs will be identified and assessed as early as possible to enable strategies to be put in place to support each child.
· Taunton Opportunity Group is committed to working with multi agency colleagues to enable a coordinated approach to help children reach their potential.  We welcome all known professionals into our setting.

· Taunton Opportunity Group welcomes parents into its setting, involving them with their child’s learning and will share all information regarding their children with them.

· Training opportunities for TOG staff are positively encouraged so that as a team we can continue to further develop our knowledge and skills regarding the provision we offer.

· Parents are assured that all information about their child is treated with utmost confidentiality (see Taunton Opportunity Group’s Confidentiality Policy).

· Parents are asked to read all of TOGs policies and procedures, all electronic copies are on TOGs website.  Parents can ask for help to read these if required. 
Referrals:

· There is an open system of referrals including those from parents.
· Referrers should obtain a parent’s written permission before making a referral or record that they have received verbal consent to make the referral.
·  EHA (Early Help Assessment). We would ask the parents if an EHA form had been completed and by whom, we would then request parents’ permission to obtain this information to request Area Senco/Inclusion adviser involvement and other involved Professionals. If there is no EHA raised TOG will fill this in with the parent to request relevant involvement.
· Once the referral has been received the family will be invited to visit TOG to see what the group can offer them and whether they would like to take up an offer of a place.
Admissions:

· Children are offered places depending on there being a place available.
· If TOG is full, parents can ask for their child’s name to be put on the waiting list.
· Children can start throughout the year depending on vacancies/availability.
· A parent or main carer must accompany children under 2 years.
· Ideally, children should attend for a minimum of 2 pre-school sessions a week, but it is possible to negotiate.
· Children can attend lunch club once they are 2 and if there are enough places and they are settled.
Settling in Time:
· Taunton Opportunity Group wants the children in its care to feel safe and secure and to be happy to separate from their parents by enjoying the play opportunities that we offer and by developing good relationships with the adults and other children at TOG.
· We have a flexible approach to settling the children in by recognising that whilst some children settle quickly, others need their time built up slowly working with their parents to build up  longer periods of time where each child feels settled, safe and secure.
· TOG will liaise with parents to make sure that the settling in approach is right for their child.
· Parents can build up the time they leave their children for by spending time in the family room near the foyer.
·  Parents are always welcome to join us for sessions and are kept informed about their child. This can be through formal or informal discussions with their key Person or the Manager or a home communication book.
This policy will be reviewed annually. 

Date of this review: August 2026
           Last Review: September 2025
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