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Good Health and Hygiene Procedures 
Read in conjunction with our Outbreak procedure


1)  General Hygiene Standards 

· There is a daily cleaning routine at TOG whereby the whole premises are cleaned after the children have left by a cleaner. This includes the bathroom and kitchen areas. However, it is the staff collective responsibility to ensure that all play activities are cleared away at the end of the session and that the toilets and changing area are kept clean throughout the session.
· Staff check the building on arrival to ensure it is clean and daily risk assessments are carried out.
· Some activities make a lot of mess e.g. snack time, and these are cleared away on completion. 

· The tables used for snack and lunch time are cleaned before use with an antibacterial spray.
· Toys are inspected daily and cleaned as needed. 

· Toys that are mouthed e.g. rattles, are either sterilized or washed with detergent in hot water before further use. 

· All adults are expected to model and follow good hygiene practice e.g. washing hands after painting and before handling food etc. 

· Children are encouraged to take part in washing their hands, blowing own noses etc and putting their tissues in the bin to develop their awareness of their own hygiene needs. Staff also need to put tissues in the bin for children who are unable to do so.
· Disposable tissues and paper towels are used at TOG and are not reused.

· Children are encouraged to wear aprons when taking part in messy activities and cooking aprons are worn when cooking.

· Used bibs and cotton aprons are put in the laundry bin and washed weekly. Plastic aprons are sponged clean.

· Staff will be made aware and will respect any cultural influences on children’s personal hygiene needs.

· There are procedures in place for: Changing and Toileting: Snack and Lunch Times: First Aid and Specific Play Activities and these are set out on the following pages.
· Staff have been trained to help prevent Legionella and a risk assessment is carried out weekly to flush the system and monthly to check and record the temperature.

· Children to wash hands before and after toothbrushing, area should be clean where toothbrushing is taking place.

· Children are encouraged to rinse their own brushes, if a key person is rinsing to wear gloves and apron.
2)  Changing and Toileting Standards.
· Staff adhere to the Intimate Care Policy.
· Children are always supervised when going to the toilet or having their nappy changed.
· Disposable gloves must be worn when changing nappies, wiping bottoms, emptying and cleaning potties, cleaning up toileting accidents and spills.
· Adults must use fresh gloves for each child.
· Adults must wash their hands after they have worn disposable gloves.
· Adults must wash their hands in the children’s sinks - not in the potty cleaning sink, using the anti bacterial soap provided.
· Changing mats as cleaned with anti-bac after each child is changed.
· The changing mat is cleaned daily. Please use anti bacterial spray kept in the high bathroom cupboard.
· Nappies and wipes etc are disposed of in the syngeneic unit, which is emptied once a week or before if needed in the yellow bag collection by Waste Disposal Services. Wipes must not be flushed down the toilets.
· Potties are emptied and cleaned after each use and any spillages must be cleaned up immediately.
· Potties must be cleaned in the stainless-steel sink with anti bacterial spray that is kept in the high bathroom cupboard. Potties should be dried before further use.
· The toilet inset needs to be cleaned after each use, again using the spray kept in the cupboard.
· Toilets are flushed after use and any spills cleaned up.
· Children are asked to bring spare clothes to TOG so that if nappies leak or there are toileting accidents then children can be changed. TOG keeps spare clothes as well.
· Children are encouraged to wash and dry their hands after going to the toilet.
3)  Snack and Lunch Times – Food handling.
At TOG we recognize that a good diet is an essential part of a child’s healthy development and aim to provide a range of healthy snacks for the children. We do, however, often have children on special diets or feeding and drinking programmes which may include snacks that need to have high calorie content or certain textures etc. 

Drinking water is available to all the children throughout the morning as well as at Snack time. Children are helped to ask for a drink in a variety of ways such as verbally, bringing a cup to an adult, looking at a photo of a cup etc.

The following procedures are in place to ensure that food hygiene practices are followed:

· The snack and lunch tables are cleaned before and after meal times using paper towel and spray anti-bacterial.
· Children wash their hands before eating at snack and lunch times.
· All snack food is stored and prepared in the kitchen and may include biscuits, yoghurts, crackers, crisps, bread or fruit as well as any particular foods that are specific to a child’s special diet. Children are encouraged to talk about healthy food.
· All food preparation surfaces in the kitchen must be kept clean as must the utensils, plates and cups etc. Food preparation boards are provided for both snack and lunch times and must be used.
· Adults preparing the food and helping children to eat must wash their hands beforehand.
· Milk and butter etc is kept in the fridge in the Kitchen. Dry foods are stored in airtight food stores.

· Dates are checked on perishables and dated when opened.

· Staff need to be aware of individual needs regarding diets and adding supplements to drinks etc and must refer to the allergy/special diet list before preparing snacks etc.

· Specific training will be given for children whose medical needs mean a personal care plan is in place e.g. gastrostomy.

· Children are encouraged to wash their hands before and after taking part in cooking activities.

· TOG has identified staff who have attended food hygiene courses.
· Read in conjunction with food and drink policies
4)  First Aid


· All staff are qualified First Aiders for young children and TOG has both an First Aid (Illnesses and Injuries Policy), and an Administration of Medicine Policy (please see).

· Staff must wear disposable gloves and disposable aprons are available to wear when providing first aid for cuts, vomit or other bodily fluids.
· Items soiled by vomit or blood etc must be cleaned immediately or removed e.g. tabletops, cushions, carpets etc.

· Blood spills must be cleaned by bleach in a ratio of 1-part bleach to 10 parts water.

· The local Environmental Health Department must be contacted for advice re incineration of the cloths used to clean up major blood spills. The Environmental Health Department at Taunton Deane Borough Council can be contacted on 01823 356356.
· Children may need their clothes changing. Bags for soiled clothes are kept in the bathroom.

· The First Aid Box and Cleaning Cupboard are kept locked to minimize the risk of children swallowing potential poisons. The spray for cleaning is kept on a high shelf in the bathroom cupboard. 

5)  Specific Play Activities 

· Sand
a) Only appropriate play sand is used, and it is covered after each session to prevent fouling by animals.

b) The sand is changed at least termly and more regularly if needed.

c) Spilt sand is swept up promptly and then disposed of. It is not returned to the sand tray.

d) Inappropriate play such as throwing sand is stopped to avoid children getting sand in their eyes.

· Water

a) All water play activities are fully supervised.
b) Clean water is used each session and the water trays are cleaned regularly.
c) The children are encouraged to wear aprons when playing with the water but will have their clothes changed if they get wet.
d) Any excess water spillage either from the water tray or children’s sinks is mopped up to minimize the risk of both adults and children slipping on a wet floor.
· Walks/Garden Play

Children are encouraged to have the appropriate clothing on for going on outside walks etc and must wash their hands after handling sticks, moss, soil etc.
· Animals

a) We occasionally have visitors who bring their pets to the group and the children must wash their hands after stroking or handling them.

b) On trips out to farms the children must wash their hands thoroughly after stroking or feeding the animals and any cuts or grazes on children’s hands should be covered with a waterproof dressing. Particular attention should be paid to those children who suck their fingers or thumbs (see Outings Policy and the HSE Information Sheet: Avoiding ill health at open farms).
   This policy will be reviewed annually. 

   Date of this review: - August 2026
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