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Health & Safety Policy
Providers must comply with requirements of health and safety legislation (including fire safety and hygiene requirements

Aim:

Taunton Opportunity Group is committed to providing a safe and healthy environment for its staff, the children and their families as well as any visitors to the Group.

Principles:

· TOG is committed to ensuring it fulfils its duties and obligations according to the welfare requirements of the Early Years Foundation Stage and is registered by Ofsted on an annual basis.
· TOG expects its staff to comply with its policies and procedures set out to ensure safe working practices.
· TOG will ensure that the children’s safety is maintained at all times both indoors and outdoors and when out on trips by making sure that the correct adult-child ratios are maintained.
· TOG will ensure that policies and procedures are followed regarding child not collected from the premises or a child who has not attended/missing from the setting.
· TOG will plan for and encourage children’s own awareness of personal safety and hygiene issues.
· TOG will liaise with parents and inform them of any health and safety issues relating to accidents or health issues etc.
· TOG will maintain its public liability insurance.

Named Person:

· The Management Committee has overall responsibility for the Health and Safety of all its employees and Service Users.
· Julie Farmer-Labbe is our named person for Health and Safety issues on a day to day basis within the Group. It is their role to ensure that the Management Committee is informed of any health and safety issues but it is the collective responsibility of all staff to bring any issues to her attention i.e. removing damaged toy/electrical lead etc.
· Additional time can be allocated to the Named Person to complete risk assessments, induction training etc as necessary.

Set Procedures and Links to other Policies:

TOG has developed the following policies and procedures to ensure a healthy and safe working and play environment. These should be read in conjunction with this policy:

· Risk Assessment Policy
· Covid 19 risk assessment and procedure, outbreak.
· Fire Safety Policy and Procedure
· No Smoking Policy/Alcohol and Other Substance Policy
· Sick Children Policy
· Lost Child Procedure
· Registration Procedure
· Medicine Policy
· Illness and Injury Policy
· Outings and Transport Policy
· Good Health and Hygiene Policy and Procedures
· Safeguarding Children Policy 

Children’s Safety:

TOG ensures the children’s safety by:
· Ensuring that the Adult-Child ratios are set at 1 adult to every 3 children and 1 adult to every 2 children when out on walks or trips.
· Children are never left unsupervised, either in the playrooms or in the outside area.
· Doors that allow access to outside of TOG’s premises are locked:  the foyer doors are security locked once all the children have arrived at approximately 9.30am
· The outside play area and gates are checked at the beginning of each session to ensure that no damage has occurred and the gates are secure.
· A Visitors Book logs all visitors to TOG’s premises, and it is the Manager/Deputy responsibility to ensure that all the visitors sign in and their ID is checked.
· It is the Manager/Deputy responsibility to ensure that they sign the children in and out on arrival and departure from the group.
· Children register themselves by placing their names on the wall (see registration procedure).
· Children are signed out by staff and taken to parents waiting in the foyer which is locked.
· All staff and volunteers have an enhanced disclosures via the Disclosure and barring service and are made aware of the Safeguarding Children Policy (please see). TOG aims to employ quality, skilled staff that are aware of the need to keep all children safe.



· All activities and toys are checked before use and well supervised and are thoroughly cleaned at the end of the week, before if needed. 
· Water play activities are not left unattended.
· Electrical appliances are visually inspected before use and damaged appliances are removed and either replaced or repaired. These are PAC tested yearly.
· All radiators have covers on them and the children’s sinks are thermostatically controlled.
· The gas boiler is serviced yearly and is in an exterior boiler room to which the children do not have access.
· Hazardous plants are not kept on the premises.

Risk Assessment:

Please see Risk Assessment Policy

· A risk assessment policy is in place and risk assessments of the premises, activities and individual needs are carried out. These are reviewed annually or earlier if a significant change has occurred, or it is felt to be necessary by the TOG team.
· The risk assessments are kept in the staff room.
· Risks identified by the assessment will be acted on according to an agreed timescale

Reporting Incidents:

· Accident and Incident books are kept for both adults and children at TOG
· Health and Safety incidents will be reported according to national and local legislation, including Ofsted.
· The Health and Safety at Work poster is displayed in the staff kitchen area.

Informing Parents:

· Parents are made aware of TOG’s Health and Safety Policy through a hard copy kept in the office and on TOGs website. Parents can ask to have it read through and discussed with them.
· Parents are informed of any accidents to their child individually and in person and are asked to sign the accident or incident book as appropriate.










Induction for New Staff, Volunteers and Students:

· New staff are given a copy of this policy and risk assessments and these are both discussed with them during the induction period
· Volunteers and students are given this policy and are informed of any risks and suitable action to take. They are advised to read the Risk Assessments.


Training:

· Staff are made aware of training needs regarding health and safety practices via weekly staff meetings.
· Training needs can be identified during annual appraisals.
          Health and Safety issues can be raised at weekly planning meetings or as and when they occur.

  This policy will be reviewed annually. 

  Date of this review: - August 2026

   Last Review: - September 2025
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