
[image: image1.png]Rea\\smg Children's
Potential




Lost Child Policy
Taunton Opportunity Group acknowledges that the safety and security of all children attending its Group is paramount. Safety measures and effective supervision is therefore essential.

Safety Measures:

· A high adult child ratio of at least 1 adult to every 3 children.
· Playground gates are checked when setting up for outdoor play. Taunton Opportunity Group’s fence and gates are low fenced and allow for supervised access into Wellsprings Foundation Stage Unit’s play area. This area is enclosed and has 3 high gates. Staff always ensures vigilant supervision.
· An individual risk/behaviour assessment would be completed on any child highlighted to staff by parents as being prone to running off, high levels of impulsivity or lack of awareness of danger etc.

· The security lock on the foyer doors is locked at approx 9.30am.
· The Manager/Deputy sign the children in and out on arrival and departure from the Group.

· Staff are deployed effectively within the playrooms or outside area to ensure that the children are well supervised.

· Staff supervise children going to the bathroom and when coming in or going out to play.

· Only staff members can hand children over to their parents at the end of a session.

· Parents/Carers must give emergency contact details on their child’s admission form and are expected to keep these details up to date.

· Staff will only hand children over to their parents, or as stated on their admission form. Parents must inform staff if somebody else is going to be collecting and must provide a description of that person, a contact telephone number and a password.
· There needs to be vigilant supervision at the end of the morning when children are being handed over to parents.

Procedure to follow if a Child is Lost:
· All staff to be made aware that a child is unaccounted for.
· Ensure that the remaining children are safe, accounted for and effectively supervised.
· Carry out a thorough search of the premises and immediate area.

· The Manager or key member of staff will contact the family and the police.

· A Key member of staff will contact Wellsprings School and Wellsprings Foundation Stage Unit and ask them to search their premises for any sightings of the child.

· Designated adults will continue to search the local area.

· The Manager will keep parents informed.
· There is to be no contact made on social media.
· A written report of the incident will be given to the Chair of the Committee who will need to lead an internal investigation into it.

· Taunton Opportunity Group will cooperate fully with any external investigations made and will report the incident to Ofsted. 

  This policy will be reviewed annually. 
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