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Mobile Phone, Ipad and Camera Policy
This Policy forms part of Taunton Opportunity Group’s Safeguarding Procedures and expectations of the Staff Code of Conduct:
· All personal mobile phones belonging to Taunton Opportunity Group (TOG) staff, visiting professionals, volunteers and students must be kept in the Staff Room when the children are on site.
· All staff must ensure that their family members or their children’s schools have the Taunton Opportunity Group landline number on which they should be contacted in an emergency. This number is 01823 284550

· Staff should only make or receive personal phone calls during their own time at the end of a session.
· Personal phone calls must be made either from the Office, Staff room or outside TOG’s side entrance and not within the presence of children or their families.
· Facebook administrators can use their phones cameras to take photos of TOG activities to update TOGs Facebook page, so that parents can see our activities, before the children arrive or after the children leave.
· TOG’s own cameras and Ipad are the only ones which can be used on the premises to take photos of children.
· Any photos of the children taken with TOG’s cameras and iPad are printed and stored on TOGs computers.
· Parents of children at TOG may not use their cameras on TOG’s premises unless specifically requested at parties or celebratory events and permission is sought from TOG staff and families attending.
· Parents may only use their mobile phones in the Family Room at TOG.

· Written consent for Taunton Opportunity Group to take photographs of the children is requested on each child’s admission form. A list is kept and adhered to for those children where permission is not given.
· Parents are asked on the admission form for their permission to include their child’s photo for charity fundraising, website, leaflets and social media sites.  Also for friendship and All About Me books.

· Parents consent would also be sought if there are photos of children that TOG would like to add to their Facebook page, as part of this consent TOG would state how the photos would be taken and stored.

  This policy will be reviewed annually. 
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