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Realising Children's
Potential




Outings Policy
Read in conjunction with:-

· Safeguarding policy and procedure

· Lost child policy

. Outbreak procedure
Aim:

· To provide additional learning experiences for the children in new and exciting environments in a well planned and organised manner. 

· To include the children’s families and carers in trips and to provide opportunities for shared learning. 

Principles:
· TOG believes that outings or invited guests promote new learning for children in all areas of the Early Years Foundation Stage. 
· TOG aims to include parents, carers and family members on a planned outing once a year. 
· TOG makes use of the local wooded environment within the school grounds as well as the Wellsprings Foundation Stage Unit garden area as an extension to the children’s learning environment.

Consent:

· Parents are asked to give their consent to walks on the admission form and additional form.
· Individual consent is sought for trips outside of the school grounds if the children are not going to be accompanied by their parents. 
Equal Opportunities:
· The chosen visit site will be assessed for its accessibility and appropriateness for all the children attending TOG. 
Risk Assessment:
· A risk assessment will be carried out prior to a visit off site where children will not be accompanied by their parents. We will ask in advance for the company’s risk assessments to consider.
· The school’s wooded area and garden will be risk assessed as appropriate. 

· The Health and Safety Executive’s advice and guidelines on farm trips is used to inform procedures on trips (see attachment) involving animals.
 
Vehicles and Insurance 
· Hired transport will conform to insurance and safety standards. All coaches now provide seat belts. 
Adult - Child Ratio:

· This will be set at 1 adult to every 2 children, but TOG recognises that some children require 1-1 support and this will be identified in the risk assessment and planned for.
First Aid and Medication:

· All TOG Staff are qualified Early Years First Aiders.
· Any individual medication will be named with the prescribed dose and time clearly stated. This will be kept by the designated First Aider on the trip.
· Parent Consent forms giving their permission for emergency treatment will be taken on any trip where parents are not present.
Accident/Incident individual forms:

· Any accident or incident will be recorded.
  This policy will be reviewed annually. 
  Date of this review: - August 2026
   Last Review: - September 2025









