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STUDENT POLICY AND PROCEDURES

STATEMENT OF INTENT
TOG recognises that qualifications and training make an important contribution to the quality of the care and education provided by early year’s settings.  As part of our commitment to quality, we offer placements to students undertaking early years and health and social care qualifications and training.  We also offer placements for school pupils on work experience.
We aim to provide for students on placement with us, experiences that contribute to the successful completion of their studies and that provide examples of quality practice in early years care and education.

PROCEDURES
· We require students on qualification courses to meet the ‘suitable person’ requirements of Ofsted.
· We require students over 16 years of age and on long term placements to have a DBS check acquired by their place of education.
· Students may commence their placement in the setting as long as their DBS check has been applied for by their place of education, under close supervision.
· We require all students that qualify for an Enhanced DBS check to produce this documentation to the Student Mentor of the setting as soon as it is available to them.  Failure to do this will result in their placement being withdrawn.
· We require all Students to complete a Declaration form, adopted by TOG and to be completed before their commencement in the setting, this gives us information on where they live, emergency contact, college/teacher contact and DBS verification.
· We require schools placing pupils under the age of 16 years with the setting to vouch for their good character.
· We supervise all students at all times and do not allow them to have unsupervised access to children. This also includes all students that have a DBS check.
· Students undertaking qualification courses who are placed in our setting are not counted in our staffing ratios.
· Trainee staff employed by the setting may be included in the ratios if they are deemed competent.
· We take out employer’s liability insurance and public liability insurance, which covers students.
· We require students to adhere to our confidentiality and safeguarding policy, mobile phone, complaints and are asked to read and sign to confirm this, we also ask students over 16 to opt-in to the information we keep on them by signing a box on their declaration form.

   This policy will be reviewed annually. 

   Date of this review: - August 2026 

    Last Review: - September 2025
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